
Beginning S/L procedures
HOW TO BEGIN THE PROCESS FOR SERVICES IN THE SCHOOL SETTING



REFERRAL & SCREENING DOCS

u Location: CLINICIAN RESOURCES à TRAINING MATERIALS-ELLEN à SCREENING RESOURCES
u Screening Policy & Procedures 

u Checklist referral procedures 

u Teacher referral form

u Screening Results_Template

u RTI Intervention tracking form

u RTI Strategies Folder (Working on this)

u Location: CLINICIAN RESOURCESà TESTING MATERIALSà SCREENING MATERIALS
u Screening forms – informal & formal



REFERRAL - Staff talks to 
you about a 
student

- MAKE SURE 
THEY FILL OUT 
THE FORM

- Paper vs. 
Google Form

- Where to find it: 
CHARTER SCHOOLSà
2018-2019àCSLD 
TEACHER REFERRAL

- OR
- CLINICIAN 

RESOURCES à
TRAINING MATERIALS-
ELLEN à SCREENING 
RESOURCES

Center for Speech & Language Disorders - CSLD

Center for Speech & Language Disorders - CSLD

Center for Speech & Language Disorders - CSLD



SCREENINGS - Where to find: CLINICIAN RESOURCESà
TESTING MATERIALSà SCREENING 
MATERIALS



SCREENING REPORT/procedure
Screening Report Brief

SCREENING PROCESS: 
(universal screening is little different)
- Obtain referral from teacher 
- Screen student
- Complete screening report brief (If MTSS needed, 
provide MTSS strategies to teachers and/or MTSS 
direct services) SEE NEXT SLIDE
- Re-evaluate skill/check progress after 8-12 weeks 

to determine if 
- 1) met goal areas and are preforming with peers, 
- 2) making progress and would benefit from some 

continued RTI, 
- 3) making progress but it’s small/minimal and 

further steps need to be taken to ensure supports 
for this year and next etc. 



MTSS Permission Forms
- Not required, but 

recommended

- How is MTSS done 
at your schools 
for S/L? 

- Teachers??
- You??
- Not at all??



RTI 
INFO



Domain Meeting & IEPs

u Information located in: CLINCIAN 
RESOURCES à TRAINING MATERIALS-ELLEN 



DOMAIN MEETING 



DOMAIN MEETING 
- GREAT TIME to get Case History from 

parent/guardian
- Any previous S/L services (EI?)

- When did they start talking?
- Were they intelligible

- What are the parents concerned about 
regarding S/L?

- Where to find the Cheat Sheet: CLINICIAN 
RESOURCESà TRAINING MATERIALS-ELLEN 
à SCHOOL MEETING RESOURCES



AR IEP – speech only - Complete ENTIRE IEP 
(excluding docs by case 
manager) (may vary by 
school)

- Lang & General Cons.
- Areas of Need
- A/M Special
- A/M General
- A/M Assessments
- Specialized Instruction
- LRE Grid
- LRE Setting

- Send IEP Questionnaire to 
teacher 2 weeks BEFORE IEP 
(located in School Meeting 
Resources)

- IMPACT Blank IEP Template (in 
the process)



AR IEP – NOT speech only
- Complete only PORTIONS 

of IEP
- Communication Needs
- A/M: General
- Consult regarding 

Assessments (e.g. 
fluency kiddos)

- Goal page
- LRE Grid & Setting

- IMPACT Blank IEP Template 
(in the process)



HOW TO ADD GOAL PAGES
1. Go to the SPEECH Specialized Instruction Page
2. To the right there should be a dropdown box
3. Click “DUPLICATE PAGE”
4. Page should DUPLICATE itself and make you 2 speech pages



DAILY LOGS
1. GET IN THE HABIT OF DOING EVERY DAY (e.g. I spend 30-45 minutes at the end of each day AND/OR 

over lunch writing notes) 
1. It helps you remember what happened doing it within 24 hours after session occurred
2. You won’t have a whole week/month work of notes to do at the end of the month
3. Helps keep you organized/on task

1. WHAT TO INCLUDE
1. SUBJECTIVE – general observations, attentive, distracted, focused, un/motivated, etc. (Joey was full 

of energy today and very active.  Used “whole body listening” strategy at times to help him focus.)

2.  OBJECTIVE & ASSESSMENT – Data & supports (Joey answered wh-questions given a picture with 75%    
accuracy.  Required minimal-moderate semantic and phonemic cues.  Attended best when questions 
were related to high interest items such as Minions picture).

3. PLAN – Where you want to go next (Next session really focus on when questions as those were most 
challenging)
IT IS OKAY IF YOU DON’T HAVE SPECIFIC DATA NUMBERS EVERY SESSION FOR EVERY KID, BUT YOU WANT 
TO MAKE SURE YOU HAVE DATA EVERY 2-3 SESSIONS.



DAILY LOGS
1. Be sure to document absences (STUDENT ABSENT), field trips and testing (STUDENT UNAVAILABLE), 

Conference/writing an IEP)

2.  IF a student has transferred from your school but still showing up on your caseload—STILL DOCUMENT to 
cover yourself/meet compliance—(Joey was unable to be seen for speech service as they have transferred 
out of school.)

3. CPS Requests: Start each daily log with “NAME was seen in x setting individually/small group” & refer to 
yourself as RSP (related service provider) BE SURE TO INCLUDE THE STUDENT’S NAME



Speech Screeners

u http://mommyspeechtherapy.com/wp-
content/downloads/forms/articulation_screener.pdf

u https://www.teacherspayteachers.com/Product/Screening-Toolkit-for-
Kindergarten-Speech-and-Language-with-No-Print-Option-2021444

http://mommyspeechtherapy.com/wp-content/downloads/forms/articulation_screener.pdf
https://www.teacherspayteachers.com/Product/Screening-Toolkit-for-Kindergarten-Speech-and-Language-with-No-Print-Option-2021444

